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3. FINAL ACCOUNTS REPORTS USER MANUAL IN FINANCE SYSTEM 
 

 

Every organization is creating and getting final reports before closing 

financial year of those organizations. This is how users can get the Final 

Reports in TFMS system. 

1. First log into the Finance system and go directly to the Reports function 

and select Financial Reports as shown in above image. 

2. After selecting Financial Reports, user will get interface as shown in the above image. In that interface 

there is Reports section called Final Reports as shown in the Roman Numeral Point “I”. Profit & Loss 

report, Balance Sheet report are shown under this section. 



3. User also can get the Trial Balance Report and General Ledger Reports in the Finance system as 

shown by the Roman Numeral Point “ii” and “iii”. 

 

Profit and Loss Report in TFMS 
 

 

 

1. Select Profit & Loss report from the Final Reports list as shown in the Roman Numeral Point “I”. After 

selecting user will get an interface shown in above image. 

2.  In this interface user has the option to select or ignore Department (Programme), Format of the P&L 

and the Date Range. 

3. After selecting all of those options user can view the Profit & Loss Report. 

 



Balance Sheet Report in TFMS 
 

 

 

 

1. Select Balance Sheet report from the Final Reports list as shown in the above image and after 

selecting user will get an interface shown in above image. 

2. In this interface user has the option to select or ignore Department (Programme), Format of the 

Balance Sheet and the To Date (Shown in Roman Numeral Point “I, ii and iii”). 

3. After selecting all of those options user can view the Balance Sheet Report. 

 

Trial balance Report in TFMS 
 

 



 

 

1. Select Trial Balance report from the Financial Reports list as shown in the Roman Numeral Point “I”. 

After selecting user will get an interface shown in above image. 

2.  In this interface user has the option to select or ignore Department (Programme), Select Department 

Code, Get the report Order wisely and the To Date (shown in Roman Numeral Point “ii”, “iii”, “iv”). 

3. After selecting all of those options user can view the Report. 

 

General Ledger Report in TFMS 
 



1. Select General Ledger report from the Final Reports list as shown in the above image and after 

selecting user will get an interface shown in above image. 

2. In this interface user has the option to select or ignore Department (Programme), Select From 

Account and To Account and the From Date and To Date (Shown in Roman Numeral Point “I, ii and iii”). 

3. After selecting all of those options user can view the General Ledger Report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


